
 

Independent Research & Development (IR&D): 
Entering Project Data into the Defense Innovation Marketplace 

(Updated 01/31/2017) 
 

Individual Project Data Entered in 5 Simple Steps 
 

The following instructions describe the individual inputs that will be requested, the data type, and 
the length of allowed responses. It is suggested you compile all the information prior to entering 
your project, as the Marketplace does not currently allow the data to be saved for later completion.  
 
Step 1: Enter your Organization PIN  

1) What is a PIN? Upon request and verification of a CAGE code, companies will be issued a 
unique and secure personal identification number (PIN). This PIN is required to enter your 
IR&D project data into the system. Visit 
https://www.defenseinnovationmarketplace.mil/input/irad/requestpin.htm to request a 
PIN. (Note: These PINS are updated every January.)  

 
Step 2: Enter IR&D Project Information  

2) Project Title [required] – Enter the title of your IR&D project. For consistency, please 
use the same project title reported to DCAA. (240 Alpha Numeric Characters)  

 
3) Fiscal Year [required] – Enter your organization’s Fiscal Year for this project.  (4 Numeric 

Characters)  
 
4) Project Number – Enter the unique identifier your firm uses to track this IR&D project. For 

consistency, please use the same project number reported to DCAA (30 Alpha Numeric 
Characters)  

 
5) Status of Effort [required] – Four options to choose from. If needing a DFARs Point of 

Contact (POC) to view:  “New Proposal” ;   If new effort: "New Start";  if previously reported: 
“Follow On; if finished: “Complete”.  

 
6) Approximate Expenditure [required] – Approximate dollars to be spent in the next Fiscal 

year. For example, $8 Million would be entered as 8000000. (9 Numeric Characters)  
 

7)  First Name of DFARs Technical Communication– Enter the first name of the DOD POC 
person that had the interchange with you. (60 Alpha Numeric Characters) 

 

8)  Last Name of the DFARs Technical Communication- Enter the last name of the DOD POC 
person that had the interchange with you. (60 Alpha Numeric Characters) 
 



9) Date of the Technical Interchange – Enter the date of the Interchange.  (mm/dd/yyyy) 
 

10)  Primary Communities of Interest (COI) Area and Subarea [required] – (DROP DOWN 
MENU) Select the more relevant Community of Interest Area and Subarea for your primary 
entry. You may also select a secondary Community of Interest Area and Subarea. (APPENDIX 
A) ***UPDATED IN Nov 2014***  

 
11) Targeted DOD Organization(s) – (DROP DOWN MENU) Select the applicable DOD      

Organization(s) this project would most likely benefit. If selecting “New Proposal” in Status 
of Effort only one Targeted Organization will be allowed.  If selecting any other Status of 
Effort, multiples will be allowed. (APPENDIX B) ***UPDATED IN 2014** 
 

12) Technology Readiness Levels (TRL) [required] – The TRL is a measure used to evaluate the 
maturity of evolving technologies (materials, components, devices, etc.) before that 
technology is incorporated into a system or subsystem. (DROP DOWN MENU) Select the 
anticipated TRL for your project at the end of the year.(APPENDIX C)  

 
Step 3: Enter IR&D Project Summary  

13) Project Summary [required] – Provide a 1-2 sentence summary of your project to be used 
as a snapshot description included in search results. (Up to 2,000 Alpha Numeric 
Characters)  

 
14) Keyword(s) [required] – Use words that best characterize the project – the more specific, 

the better. Think about the keywords your DOD customer would use to search for your 
project. A keyword can consist of a single word or a phrase with several words. (Up to 250 
Alpha Numeric Characters)  

 
15) Project Description and/or Project Documents [required] – You may enter technical data 

directly into the Project Description section or upload files to the Project Documents 
section. You must enter information into at least one of these sections. (Up to 10,000 Alpha 
Numeric Characters)  

 
If entering data directly, it should be a concise description of your project and technical 
approach. It could include answers to the following questions:  
• What problem are you trying to solve?  
• What is new about your approach?  
• If you succeed, what difference will it make?  
• What will it provide in terms of new capabilities for the Department of Defense?  

 
If you are uploading files, PDF and Microsoft Office file types are preferred. Classified attachments 
are not permitted. If your attachment contains company proprietary data, you must mark it as such 
in the document. (UP TO 5 Attachments; MAX 15 MG Bytes Each)  
 
Step 4: Provide Us with Your Information  



16) Your Contact Information [required] – Enter the PIN Holder’s first and last name, phone 
number, and e-mail address.  

 
17) Technical Contact(s) [required] – Enter the first and last name, phone number, and e-mail 

address of any Technical Point(s) of Contact who can discuss this project with interested 
DOD users. You may list up to five contacts.  

 
Step 5: Review Your Entry and Submit 


